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Moorfield Learning Centre 

Safeguarding and Child Protection Policy 

Children are among the most vulnerable members of society: they are liable to abuse, exploitation and 

deprivation. The previous life experiences of many children in care have exposed them to increased risks of 

victimisation. They have the right to expect and receive protection from within the child care system. 

Safeguarding children that are most vulnerable is particularly challenging and requires staff to be aware of 

the individual needs to provide robust procedures and to know what action to take if abuse occurs, is 

alleged or suspected. Moorfield Learning Centre has a duty under the Children Act 2004 to ensure that 

their functions, and services provided on their behalf, are discharged with regard to the need to safeguard 

and promote the welfare of children. We are committed at Moorfield Learning Centre in ensuring that all 

children are protected and kept safe from harm. 

All staff at Moorfield Learning Centre are accountable for the way in which they exercise authority, manage 

risk and safeguard children. We have a responsibility to safeguard and promote the well-being of children 

so that they enjoy a safe and positive environment free from harassment and bullying. However, we 

recognise that not all children have positive experiences in their life. At Moorfield Learning Centre, we are 

committed in our role to promote the welfare of children by encouraging good practice.  

Safeguarding and promoting the welfare of children in our school is the responsibility of the whole school 

community. All adults working at Moorfield (including visiting staff, volunteers and students on placement) 

are required to report instances of actual or suspected child abuse or neglect to the Designated 

Safeguarding Lead Hilary Southward or in her absence Rachel Arts. 

Staff have a responsibility to act on any safeguarding incidents and must follow the safeguarding 

procedure at Moorfield Learning Centre. Staff will be trained in this area by management, but they also 

have a responsibility of identifying, during supervision’s, any areas they need additional training or 

support.   

Key principles of policy 

The guidance given in this policy document is based on the following key principles: 

• The welfare of children is the primary concern 

• All children, whatever the age, culture, disability, gender, language, race, religion or belief and / or 

sexual orientation have the right to protection from abuse. 

• Children have a right to be heard, to be listened to and taken seriously. They should be consulted 

and involved, if appropriate in all matters and decisions that affect their lives. 

• The child has a right to privacy and will be respected in a way, which is consistent with effective 

child protection practices. 

• All incidents or suspected poor practice and/or allegations of poor practice should be taken 

seriously and responded to quickly and appropriately; this includes allegations of poor practice 

against employees, volunteers and contractors. 

• All employees have a statutory obligation to safeguard confidentiality of personal information the 

relevant legislation includes the Data Protection Act 1998, the Human Rights Act 1998 and the 

Freedom of Information Act 2000. Access to personal information should be on strict need-to-know 

basis.  

• All Education Advisers at Moorfield Learning Centre will be aware of the signs and symptoms of 

abuse and will be given opportunity to attend relevant training in safeguarding and protecting 

children.  



• This policy draws upon duties conferred by the Children Act 1989 and 2004. The Children and 

Families Act 2014, the Education Act 2002, the Education Regulations for independent schools 

standards 2014 and the guidance contained in working together to safeguard children, the DFE 

statutory guidance ‘Keeping children safe in education 2016’, Ofsted guidance and procedures 

published on LSCB ‘What to do if I am worried child is being abused’ and ‘Information sharing- 

advice for practitioners’.  

• The policy is applicable to all on and off-site activities undertaken by pupils whilst they are the 

responsibility of Moorfield.  

Definitions of child abuse 

For the purpose of this policy, a child is a person under the age of 18 years. The term Education Advisers 

refers to the staff working at Moorfield Learning Centre. 

Child abuse occurs when a child is neglected, harmed or not provided with proper care. Children may be 

abused in many settings, in a family, in an institution or community setting, by those known to them, or 

more rarely, a stranger. There are different types of abuse and a child may suffer more than one of them. 

Also, abuse may take place on a single occasion or may occur repeatedly over time. 

Types of abuse 

Physical abuse – may involve hitting, shaking, throwing, poisoning, burning or scalding, suffocating or 

otherwise causing deliberate physical harm. Physical harm may also be caused when a parent or carer 

fabricates the symptoms of, or deliberately induces illness in a person.  

Emotional abuse- is the persistent maltreatment of a person such as to cause severe and persistent 

adverse effects on the person’s emotional development. It may involve conveying to the person that they 

are worthless or unloved, inadequate, or valued only in so far as they meet the needs of another person/ it 

may feature age or developmentally inappropriate expectations being imposed on a person. These may 

include interactions that are beyond the person’s developmental capability, as well as over protection and 

limitation of exploration and learning, or preventing the person participating in normal social interaction. It 

may involve serious bullying causing individuals frequently to feel frightened or in danger, or the 

exploitation or corruption of children. Some level of emotional abuse is involved in all types of 

maltreatment, though it may occur alone. 

Sexual abuse – involves forcing a child, enticing a child to take part in sexual activities, including 

prostitution, whether or not the person is aware of what is happening. The activities may involve physical 

contact, including penetrative (e.g. rape, buggery, or oral sex) or non- penetrative acts. They may include 

non-contact abuse, such as involving children in looking at, or in the production of, pornographic materials 

or watching sexual activities, or encouraging children to behave in sexually inappropriate ways. 

Neglect – is the persistent failure to meet a child’s basic physical and/or psychological needs, likely to 

result in serious impairment of the individual’s health or development. Neglect may occur during 

pregnancy as a result of maternal substance abuse. Once a child is born, neglect may involve a parent or 

carer failing to provide adequate food and clothing, shelter including exclusion from home or 

abandonment, failing to protect a child from physical and emotional harm or danger, failure to ensure 

adequate supervision including the use of adequate care-takers, or the failure to ensure access to 

appropriate medical care or treatment. It may also include neglect of, or unresponsiveness to a person’s 

basic emotional needs.  

Financial abuse – misappropriation of an individual’s funds, benefits, savings etc. or any other action that 

is against the person’s best interest, e.g. Theft of money, possessions, property or other material goods. 



Misuse of money fraud or extortion of material assets. Persuading a vulnerable adult to enter into a 

financial agreement, which is to their detriment. 

Institutional abuse – is either abuse by adults working in a position of trust, either employed or voluntary 

capacity in an organisation or association that has responsibility for or provides activities for children. The 

organisation or association acts as the organisational base bringing adults and children together which 

provides the opportunity for exploitation by abusers. Institutional abuse often involves many children over 

a long period.  

Recognition of abuse and bullying 

It is not always easy to recognise when abuse has taken place or a situation that has taken place may 

develop to become abuse. Moorfield Learning Centre employees are not expected to be experts at 

recognising such situations, but employees do have a responsibility to act if they have concerns about the 

behaviour of an adult or child. All employees have a duty to discuss any concerns that they may have about 

the welfare  

Peer and peer abuse 

Moorfield has a strong commitment to an anti-bullying policy and will consider all coercive acts and peer 

on peer abuse within a child protection context. We recognise that some pupils will sometimes negatively 

affect the learning and wellbeing of other pupils and their behaviour will be dealt with under the school’s 

behaviour policy. As a school, we will minimise the risk of allegations against other pupils by providing a 

developmentally appropriate guidance sessions which develops pupils’ understanding of acceptable 

behaviour and keeping themselves safe, having  systems in place for any pupil to raise concerns with staff, 

knowing that they will be listened to, believed and valued, delivering targeted work on assertiveness and 

keeping safe to those pupils identified as being at risk, developing robust risk assessments and providing 

targeted work for pupils identified as being a potential risk to other pupils. Occasionally allegation may be 

of a peer on peer abuse nature, which may include physical abuse (violence, particularly pre-planned, 

forcing other children to use drugs or alcohol), emotional abuse (blackmail or extortion, threats and 

intimidation), sexual abuse (indecent exposure, indecent touching or serious sexual assaults, forcing other 

children to watch pornography or take part in sexting) and sexual exploitation (encouraging other children 

to engage in inappropriate sexual behaviour, having an older boyfriend/girlfriend, associating with 

unknown adults or other sexually exploited children, staying out overnight, photographing or videoing 

other children performing indecent acts). Any possible peer on peer abuse case will be shared with the 

designated safeguarding lead with a view to referring to appropriate agencies following the referral 

procedures. 

Child Sexual Exploitation (CSE) 

CSE is a type of sexual abuse in which children are sexually exploited for money, power or status. Children 

or young people may be tricked into believing they are in a loving, consensual relationship. They might be 

invited to parties and given drugs and alcohol. They may also be groomed online. Some indicators of 

children being sexually exploited are: going missing for periods of time or regularly coming home late; 

regularly missing school or education or not taking part in education; appearing with unexplained gifts or 

new possessions; associating with other young people involved in exploitation; having older boyfriends or 

girlfriends; suffering from sexually transmitted infections; mood swings or changes in emotional wellbeing; 

drug and alcohol misuse and displaying inappropriate sexualised behaviour. A child under the age of 13 is 

not legally capable of consenting to sex (it is statutory rape) or any other type of sexual touching. Sexual 

activity with a child under 16 is also an offence. It is an offence for a person to have a sexual relationship 



with a 16 or 17-year-old if that person holds a position of trust or authority in relation to the young person. 

Non-consensual sex is rape whatever the age of the victim. If the victim is incapacitated through drink or 

drugs, or the victim or his or her family has been subject to violence or the threat of it, they cannot be 

considered to have given true consent and therefore offences may have been committed. Child sexual 

exploitation is therefore potentially a child protection issue for all children under the age of 18. 

Where it comes to our notice that a child under the age of 13 is, or may be, sexually active, whether or not 

they are a pupil of this school, this will result in an immediate referral to Children’s Services. In the case of 

a young person between the ages of 13 and 16, an individual risk assessment will be conducted in 

accordance with the child’s social worker and the safeguarding hub. This will determine how and when 

information will be shared with parents and the investigating agencies. 

 

Female Genital Mutilation (FGM) 

FGM is a procedure where the female genital organs are injured or changed and there is no medical reason 

for this. It is frequently a very traumatic and violent act for the victim and can cause harm in many ways. 

The practice can cause severe pain and there may be immediate and/or long-term health consequences, 

including mental health problems, difficulties in childbirth, causing danger to the child and mother; and/or 

death. 

FGM is a deeply embedded social norm, practised by families for a variety of complex reasons. It is often 

thought to be essential for a girl to become a proper woman, and to be marriageable. The practice is not 

required by any religion. 

FGM is an unacceptable practice for which there is no justification. It is child abuse and a form of violence 

against women and girls. 

FGM is prevalent in 30 countries. These are concentrated in countries around the Atlantic coast to the 

Horn of Africa, in areas of the Middle East like Iraq and Yemen, it has also been documented in 

communities in Colombia, Iran, Israel, Oman, The United Arab Emirates, The Occupied Palestinian 

Territories, India, Indonesia, Malaysia, Pakistan and Saudi Arabia. It has also been identified in parts of 

Europe, North America and Australia. 

FGM is illegal in the UK. It is estimated that approximately 60,000 girls aged 0-14 were born in England and 

Wales to mothers who had undergone FGM and approximately 103,000 women aged 15-49 and 

approximately 24,000 women aged 50 and over who have migrated to England and Wales are living with 

the consequences of FGM. In addition, approximately 10,000 girls aged under 15 who have migrated to 

England and Wales are likely to have undergone FGM. 

We note a new duty that was introduced on 31 October 2015 that requires teachers, which includes 

qualified teachers or persons who are employed or engaged to carry out teaching work in schools and 

other institutions to report ‘known’ cases of FGM in girls aged under 18 to the police. The duty applies to 

any teacher who is employed or engaged to carry out ‘teaching work’, whether or not they have qualified 

teacher status, in maintained schools, academies, free schools, independent schools, non-maintained 

special schools, sixth form colleges, 16-19 academies, relevant youth accommodation or children’s homes 

in England. The duty does not apply in relation to suspected cases – it is limited to ‘known’ cases’ (i.e. 

those which are visually identified or disclosed to a professional by the victim). The duty does not apply in 

cases where the woman is over 18 at the time of the disclosure/discovery of FGM (even if she was under 

18 when the FGM was carried out). Further information on this duty can be found in the Home Office 

“Mandatory Reporting of Female Genital Mutilation – procedural information”, available for staff to access. 

https://www.gov.uk/government/publications/mandatory-reporting-of-female-genital-mutilation-procedural-information


Preventing Radicalisation 

 
The Counter-Terrorism and Security Act 2015 places a duty on specified authorities, including local 

authorities and childcare, education and other children’s services providers, in the exercise of their 

functions, to have due regard to the need to prevent people from being drawn into terrorism (“the Prevent 

duty”). Young people can be exposed to extremist influences or prejudiced views, in particular those via 

the internet and other social media. Schools can help to protect children from extremist and violent views 

in the same ways that they help to safeguard children from drugs, gang violence or alcohol. 

Examples of the ways in which people can be vulnerable to radicalisation and the indicators that might 

suggest that an individual might be vulnerable: 

• Example indicators that an individual is engaged with an extremist group, cause or ideology include: 
spending increasing time in the company of other suspected extremists; changing their style of dress or 
personal appearance to accord with the group; their day-to-day behaviour becoming increasingly centred 
around an extremist ideology, group or cause; loss of interest in other friends and activities not associated 
with the extremist ideology, group or cause; possession of material or symbols associated with an 
extremist cause (e.g. the swastika for far right groups); attempts to recruit others to the 
group/cause/ideology; or communications with others that suggest identification with a 
group/cause/ideology. 

• Example indicators that an individual has an intention to use violence or other illegal means include: clearly 
identifying another group as threatening what they stand for and blaming that group for all social or 
political ills; using insulting or derogatory names or labels for another group; speaking about the 
imminence of harm from the other group and the importance of action now; expressing attitudes that 
justify offending on behalf of the group, cause or ideology; condoning or supporting violence or harm 
towards others; or plotting or conspiring with others. 

• Example indicators that an individual is capable of contributing directly or indirectly to an act of terrorism 
include: having a history of violence; being criminally versatile and using criminal networks to support 
extremist goals; having occupational skills that can enable acts of terrorism (such as civil engineering, 
pharmacology or construction); or having technical expertise that can be deployed (e.g. IT skills, knowledge 
of chemicals, military training or survival skills). 

The examples above are not exhaustive and vulnerability may manifest itself in other ways. There is no 

single route to terrorism nor is there a simple profile of those who become involved. For this reason, any 

attempt to derive a ‘profile’ can be misleading. It must not be assumed that these characteristics and 

experiences will necessarily lead to individuals becoming terrorists, or that these indicators are the only 

source of information required to make an appropriate assessment about vulnerability. 

Channel is a programme which focuses on providing support at an early stage to people who are identified 

as being vulnerable to being drawn into terrorism that uses existing collaboration between local 

authorities, the police, statutory partners (such as the education sector, social services, children’s and 

youth services and offender management services) and the local community. 

We will refer children at risk of harm as a result of involvement or potential involvement in extremist 

activity to Cumbria Safeguarding Hub. They will share the referral details of new referrals with the Prevent 

lead police officer and LA Prevent coordinator at the point the referral is received. The referral will then be 

processed through the multi-agency information sharing system and parallel to this the Prevent police 

officer will be carrying out initial screening checks. The Prevent police officer will make a referral to the 

Channel Practitioner if there are sufficient concerns 

 



There are identifiable groups of children who are at greater risk of harm than other young people. The 

‘Working together to safeguard children 2015’ guidance sets out those at higher risk and encourages 

agencies to ensure all staff are trained to provide early support and intervention for children and families 

affected. The groups considered at greater risk include children who: 

• Are disabled and have specific additional needs 

• Have special educational needs 

• Are young carers 

• Show signs in engaging in anti-social behaviour or criminal behaviour 

• Live in challenging circumstances for example, with adults who have mental health issues, 

substance abuse or domestic violence 

• Looked after children or children living in poverty 

Moorfield staff understand the risk factors associated to abuse which enables staff to ensure those 

children/young people at greater risk that monitoring processes are particularly robust for those pupils to 

ensure they are safeguarded. 

Children with disabilities have an increased vulnerability to abuse situations because of their need for more 

intimate care, the cognitive impairments that prevent understanding of appropriate adult behaviour, the 

lack of effective communication to share concerns and their reliance on adults. 

Children whose special needs arise out of their social and emotional difficulties, which lead to behaviour 

difficulties are especially at risk of harm both internal and external stressors. Internal drivers that may lead 

to harm include a greater likelihood of risk taking behaviours, poor impulse control and angry/violent 

outbursts. External factors resulting from the characteristics of the family and environment. Staff at 

Moorfield are trained to manage young people who have social, emotional and mental health difficulties. 

Safeguarding children and young people with SEN, requires understanding and reflection. Keeping children 

safe from harm at Moorfield relies on all staff being able to recognise the raised risk factors, identify young 

people with the greatest levels of risk and being able to create a focused action plan that responds to their 

needs and protects them from abuse. 

 

Responding to suspicions and allegations of abuse and poor practice 

All staff at Moorfield Learning Centre have the responsibility in ensuring all the young people are kept safe 

from harm and protected from abuse. If abuse is alleged, disclosed or suspected staff must follow the 

safeguarding procedure in place at Moorfield. 

• Assess if the child is in any immediate risk and take whatever action is necessary to ensure their 

safety. If the child is at significant risk, the education adviser will contact the manager/ senior 

manager for support and advice on decision making. 

• Staff will document any findings and share information with their colleague, and manager. The 

incident report must then be sent to the young person’s parent/carer/social worker and police if 

needed. A chronology of agencies contacted, and events must then be started by staff.   

 

• When a decision has been made about what action needs to be taken, management will oversee 

this by liaising closely with other agencies or professionals.  

 

• Staff members should never promise confidentiality to a young person and it must be clearly 

explained that information will be passed onto management and other appropriate agencies.  



• Staff must ensure that all information is effectively documented and passed onto each staff 

member in both written and verbal form via incident reports, daily logs and handover discussions.  

If an allegation is made about a staff member, a manager needs to be informed immediately who will 

conduct an investigation about the incident and inform the LADO. If the allegation is about the manager, 

then this must be reported to the Directors immediately to cascbarrow@gmail.com or to Hilary 

Southward 07500 586097 or Colin Wall  

 

Actions to be taken if disclosure or allegation is made; 

• React calmly and ensure the young person feels safe. 

• Provide a safe and calm environment with adequate privacy where possible. 

• Listen and support the young person, it is not the education adviser’s role to investigate the 

allegation/abuse. This must be passed on to management who will investigate and liaise with 

police, children’s services or Cumbria LSCB. 

• Do not make promises of confidentiality, let the young person know you will have to pass on 

information. 

• Do not use any leading questions, listen and evidence exactly what the young person has said and 

in their words. 

• Staff should never challenge the child’s story or pass judgement. They should emphasise that action 

will be taken to keep him/her safe from further abuse. 

• The young person should be reassured that they did the right thing when deciding to make a 

disclosure. 

 

The role of the LADO 

The Local Authority’s Designated Officer(s) (LADO) should be informed of all allegations that come to a 

school’s attention and appear to meet the criteria. Many cases may well either not meet the criteria set 

out above or may do so without warranting consideration of either a police investigation or enquiries by 

local authority children’s social care services. In these cases, local arrangements will be followed to resolve 

cases without delay. 

Some rare allegations will be so serious they will require immediate intervention by children’s social care 

services and/or police. In such cases, referral to the LADO will lead to a Strategy Meeting or Discussion 

being held in accordance with the DFE guidance and Cumbria safeguarding procedures. This process will 

agree upon the appropriate course of action and the time-scale for investigations. 

 

Sharing concerns with parents 

Moorfield is committed to working in partnership with parents or carers where there are some concerns 

about a child. In most situations it is important to talk to the parents and carers to help clarify any initial 

concerns. The manager should liaise with the parents and carers. There are some circumstances in which a 

person may be placed at ever greater risk if concerns are shared (e.g. where a parent or carer is 

responsible for the abuse or not able to respond to the situation appropriately) No communication should 

be shared with parents/carers until the police/children’s services have been informed and it is clarified 

information can be shared. 

 

mailto:cascbarrow@gmail.com


Staff training 

All staff will complete mandatory training in safeguarding and have refresher updates every 12months. 

Staff will complete online training with the LSCB within the first 3 months in: 

Awareness of Domestic Violence and Abuse  

Safeguarding Everyone - Protecting Children, Young People and Adults at Risk 

Self-Harm and Suicidal Thoughts in Children and Young People 

Understanding Pathways to Extremism and the Prevent Programme  

Parental Mental Health 

Equality and Inclusion in Health, Social Care or Children's and Young People's Settings 

Awareness of Child Abuse and Neglect  

Basic Awareness of Child and Adult Sexual Exploitation 

Communication in Health and Social Care or Children’s and Young Peoples Settings 

An Introduction to Safeguarding Children 

An Introduction to FGM, Forced Marriage, Spirit Possession and Honour Based Violence. 

 

They will also attend  

Level 1 and 2 Safeguarding and CSE training 

Anti-bullying 

Food hygiene (Last 3 years) 

First Aid (Last 3 years) 

Behaviour management level 2 

Alcohol and substance use  

Supporting SENDS  

Autism level 2 

Therapeutic Crisis Intervention (5days) 

 

Promoting a safe and protective environment to safeguard young people 

• Moorfield provides a safe supervised learning space for the young people. Staff have a 

responsibility to effectively manage the environment and ensure they monitor the young people 

and look out for any potential behaviour triggers by using their behaviour management skills and 

techniques. Staff must do this regularly when the young people are in their care and ensure that 

young people are safe if they maybe have some time out of the centre for a break. 

• Staff will be trained on child protection and behaviour management. This model provides staff with 

a framework to prevent crisis situations and manage challenging behaviour. 



• The school acknowledges the additional need for support and protection of all children and young 

people who are vulnerable by virtue of homelessness, refugee/asylum seeker status, the effects of 

substance abuse within the family, those who are young carers, mid-term admissions, pupils 

excluded from school or pupils where English is not their first language. Moorfield will access 

additional specialist services to ensure these pupils have the appropriate support to develop in 

their learning journey at Moorfield.  

• Moorfield has a location risk assessment which is completed with the police liaison officer. 

Moorfield operates CCTV of the internal and external areas of the building to promote the health, 

safety and welfare of the young people.  

• No unauthorised persons can enter the building without permission and comply with the security 

measures in place. 

 

On referral of a young person Moorfield will: 

• Request information about the young person to commence the assessment of their educational 

needs, behaviours, and any associated tasks. They will also match the new referral with current 

learners to ensure there are no safeguarding risks. 

• Provide high levels of supervision for the first week to ensure the young person is given time to 

familiarise themselves with the day-to-day routine of the centre and to get to know the staff and 

other learners. This promotes the child’s safety and enables staff to gain a more informed 

assessment of the child.  

• Complete a thorough induction to Moorfield. This will include providing the child with a children’s 

hand booklet, which includes information on Child Protection, Fire Safety and the Complaints 

Procedure etc. All children must also be advised of the need to work with staff and other learners 

to create a safe and pleasant environment. 

 

Good practice which promotes high standards of safeguarding at Moorfield Learning Centre 

• Each young person will be supported by their education advisers during their time at Moorfield. It is 

their responsibility to spend time with the child offering support and guidance. They also need to 

offer the young person opportunity to share any worries or concerns they may have, these 

discussions will be evidenced in the young person’s learning journal and the young person should 

always read and contribute where possible. The staff also has responsibility to provide the child 

with information and guidance on how to keep themselves safe whilst in the home and in the 

community. 

• Young people have access to an independent advocacy service provided by NYAS, so they are able 

to discuss any issues or concerns they have. 

• There are regular learner’s meetings for the young people, where they are encouraged by staff to 

discuss protection and how to keep themselves safe, the young people are encouraged to minute 

the meeting, and this will be kept on file and a copy displayed on their information board in the 

centre. 

• Young people should be actively involved in their learner’s journals and encouraged to attend and 

participate in any discussions and decision-making processes regarding their child protection. 

• Young people will be encouraged to wear appropriate clothing and uniform is provided. This is for 

the safety and comfort of both children and staff. 

• Regular contact will be maintained between all outside agencies and a high level of partnership 

working is in place to ensure all areas of the young person’s safety is addressed. 



• Staff will work in partnership with the child’s parent/carer/allocated social worker to ensure 

appropriate care plans are followed. 

• Detailed handovers are in place and staff will discuss any concerns or incidents to do with the 

young person’s safety. Staff will formulate a plan and record how the centre will be managed in 

order to minimise risk. 

• Staff will be aware at all times of the whereabouts of their colleagues and the young people, this is 

necessary to ensure, protection and support for each other. 

• A detailed risk assessment will be completed and updated regularly for each young person. This will 

highlight any safeguarding concerns and what action is needed staff have a responsibility to keep 

update with this. 

• A detailed Individual Crisis Management plan (ICMP) will be completed for each young person. This 

will highlight how staff should best engage with a child in times of crisis. This is kept in the young 

person’s personal information and staff are responsible to continually read and update themselves 

with this. 

• Moorfield Learning Centre will be locked to the outside at all times and staff will control the 

building, ensuring they answer the door and ask for identification from any visitors. All visitors will 

be asked to sign in and out of the building stating the purpose of their visit. 

• All sharps will be locked away and signed out when in use. This must not, however limit children’s 

access to meals or snacks. 

•  Staff must always inform each other if they are going to work 1:1 with a young person, in the 

building and take appropriate safety measures to do so. However, in case of emergency i.e. Self-

harm, illness, fire hazard or any other immediate concerns, staff are able to enter a room without 

permission to ensure the young person is safe. 

• Staff will encourage the young people to adhere to the routines at Moorfield, this includes keeping 

to educational sessions, meal times, leisure activities and transportation. Young people will also be 

asked to contribute to their own safety by keeping staff informed about where they are and who 

they are with should they spend time independently away from the centre. 

• Staff will consistently monitor the young people, record and report any instances of concern about 

a child within the home. 

• Staff should never take any young person to their home or provide details of their personal phone 

numbers, address, or personal email addresses. 

• Staff are expected to follow the confidentiality policy at all times. 

• Staff will act as positive role models for the young people at Moorfield Learning Centre. 

• Staff are aware of the procedure for dealing with complaints by young people. 

Health and safety 

Under health and safety law, Moorfield Learning Centre has the same legal responsibilities for the health, 

safety and welfare of young people and its employees. Protecting the health and safety of young people 

must be done in such a way that it complies with Health and Safety at work legislation and its 

responsibilities but at the same time does not restrict the young person’s rights to autonomy, privacy or 

dignity. 

Risk assessments will be carried out for all activities involving young people. The risk assessment will 

determine the level of supervision the young people requires. This will reflect information in their care plan 

and individual risk assessments. 

Staff are able to take photographs of the young people using the centre’s camera but are not permitted to 

use their own cameras or mobile phones for photographs. Young people must have permission from 

parents/carers or social workers before this can happen. 



Safer Recruitment 

Moorfield is committed to the principles of safer recruitment and, as part of that, adopts recruitment 

procedures that help deter, reject and/or identify people who might abuse children. Safe recruitment 

processes are followed, and all staff recruited to the school will be subject to appropriate identity, 

qualification and health checks. References will be verified and appropriate criminal record checks 

[Disclosure and Barring Service (DBS) checks], barred list checks and prohibition checks will be undertaken. 

The level of DBS check required, and whether a prohibition check is required, will depend on the role and 

duties of an applicant to work in the school, as outlined in Part three of the DfE guidance “Keeping children 

safe in education 2016”. We will also have regard to DfE’s statutory guidance for schools about the 

employment of staff disqualified from childcare “Disqualification under the Childcare Act 2006”, which also 

contains information about ‘disqualification by association’. 

Managers who are involved in recruitment will undertake safer recruitment training. The school will ensure 

that at least one person on any appointment panel has undertaken safer recruitment training in line with 

staffing regulations. 

The designated lead for all safeguarding concerns is Hilary Southward Head of the centre and in her 

absence is Rachel Arts Operations Manager. 

The Manager is responsible for: 

• Ensuring this policy and relations guidance and information is regularly reviewed, monitored and 

implemented within the homes procedures and practices. 

• The content of this policy and relating information is shared with young people, their families and 

support is given where necessary to ensure it is understood. 

• All staff working at Moorfield Learning Centre fully understand the policy and procedures 

surrounding safeguarding and protection and attend regular training. Staff have a responsibility to 

identify any areas they need additional training during their supervisions. 

• All young people learning at Moorfield have information on how to report any concerns or worries 

and are supported to do so. Information on external services will be provided when admitted to the 

home and on request.  

This policy is consistent with all other policies at Moorfield and should be read in conjunction with the 

following 

• Child Sexual Exploitation (CSE) 

• Health and safety 

• Anti-Bullying 

• Whistleblowing 

• Food safety 

• Fire safety 

• Equality and Diversity 

• Radicalisation 

• Complaints 

 

Further guidance on safeguarding and promoting the welfare of children in specific circumstances, such as 

domestic violence, substance misuse etc. can be found at www.cumbrialcsb.com and “working together to 

safeguard children”. There is a file that contains statutory guidance published by the DFE which is available 

for all staff to access. 
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